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Foundant User Guide 
1. Visit www.coordinatedfunders.org/rfpreviewers to find the Foundant login link. 
2. For the first time logging in, click the “Forgot your Password?” link to set a secure password for 

yourself. Your username is your email address. 
 

3. Go to your Dashboard page. In the “My Evaluations” box, click “Volunteer Reviewer”.  

 
 

4. On the Application Evaluation page, click on the “Review” icon. 

 
 
Evaluation Page: 

The application and scoring form will default to display side-by-side so that you can see both the 
application and scoring matrix on one screen. You can manipulate your view in the following ways: 
 

a. Click the “Application” link at the top to open the application in a new window if you’d rather 
toggle back and forth, rather than reading in the side-by-side view. 

b. Click, hold, and drag the dotted line to adjust the size of each pane. 
c. Click the “Application Packet” button to download the full application into a PDF for printing or 

reading. 
d. Navigate to different sections of the online application by clicking the header bars to accordion 

them closed or open. (They default to all opened.) 
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5. Remember these helpful reminders: 

a. When selecting scores, only select the specific point values indicated on Scoring Rubric 
for each question: 

 
 

b. If you remain on a page with inactivity for longer than 90 minutes, your work will be 
saved and you will be logged off for security reasons. 

c. There is a Save button at the bottom of the scoring application and it also periodically 
auto-saves. You can save and come back as many times as you need to before 
completing scoring. 

d. For the best user experience when using Foundant, we recommend using Google 
Chrome 14 or higher, Firefox 9 or higher, or Safari 4 or higher. It is fine to use Internet 
Explorer, but you may encounter some minor technical issues.  
 

Questions? Please send all questions to Kimson Johnson at johnsonk@ewashtenaw.org.  
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